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HOW TO APPLY

Please read carefully the following guidelines for the application procedure for your enrolment at the
University of Palermo.

This is a Step-by-step guide that will help you to apply to the University of Palermo.

Your UniPa account is necessary for the acceptance procedure, even if you have already been
nominated by your university: the enrolment is mandatory to complete your administrative procedure
and to be able to follow courses and undertake exams once in Palermo.

We invite you to read it carefully and prepare all the required data and documents. If you have any
questions, you can write to internationalstudents@unipa.it with your questions, but before please read
all the points in these guidelines and you will probably find your answer.

THE IRO STAFF


mailto:internationalstudents@unipa.it

STEP 1 — UNIPA STUDENT PORTAL LOGIN AND NEW APPLICATION

Go on the following website to login and start your application procedure:
https://immaweb.unipa.it/immaweb/private/pratiche/listCreatePratiche.seam

Now login using the Username and Password that you generated during the registration procedure.

After the login, you will see your student portal page. Now, click on “Application” and select “MY
Application Form” as explained below.


https://immaweb.unipa.it/immaweb/private/pratiche/listCreatePratiche.seam

1.2 After you open the new application form page, you would need to click on the small blue “+” ON
Calls and Applications, then select “Enrolment Bachelor's Degree/Master's Degree Application” as
shown below.



New Enrolment Record 2024/2025 : Step 3/9: Student Information

Student Information

@ Fields marked with * are mandatory

Enrolment Application Form Data

Application Form Type
Domanda di Immatricolazione ad un Corso di Laurea/Corso di Laurea Magistrale | Enrolment Bachelor's Degree/Master's Degree Application

Application Form Number
3383213

Application Form Status
Da completare sul Web

Degree Programme

Degree Programme Degree Programme Type
Corso di Laurea Magistrale Biennale | Master's Degree

Course Type (if applicable)
GENERICO

@ In this step, the system adds your personal photo, if one exists, to the current application form. You can upload your personal photo at a later time

Preview Photo

There is no personal photo
Load Your Photo

Next B




1.7 Now you’ll have to choose whether you'll apply for the Next ERSU competition or not. For now,
you’re going to select the first option. It doesn’t necessarily mean you won'’t apply, but you’ll be able
to do it later (the application form is going to be available by June).

Student's Portal

HOME » Student's Portal»

New Enrolment Record 2024/2025 : Step 4/9: Self-declaration concerning possible future application for an ERSU competition

Do you intend to apply for the next ERSU competition?

Do you intend to apply for the next ERSU competition?

@ 1f you are planning to apply for the next ERSU scholarship, you can request an exemption from tuition fees now: if you are not qualified for a scholarship or are not
awarded one, you will be later required to reqularize the payment

@ Mo, | am not applying to an ERSU competition *
() Yes, | am applying to the next ERSU competition and | intend to avail myself of the ERSU exemption

Back Next



1.8 The next step consists in making a self-declaration of your personal income & asset information.
Since you won’t probably already have your ISEE PARIFICATO, select the second option. You'll be
able to insert the protocol number later.

Self-declaration of income and asset information

@ Fields marked with * are mandatory

Seli-declaration of income information to be provided to UNIPA

@ In this box, you are required to provide your ISEE value along with the protocol number released by INPS. Alternatively, you can choose NOT TO PROVIDE
your ISEE value and opt to be automatically placed in the HIGHEST INCOME BRACKET (in this case, you must check the corresponding box below). The current online
procedure attempts to retrieve and verify the self-certified income data by extracting them from the INPS electronic records.

What is the ISEE for university services and benefits and how is it obtained?
» ThelSEE is the Equivalent Economic Situation Indicator, introduced by Legislative Decree March 31, 1998, n.
« The ISEE is issued to all EU and non-EU students by Tax Assistance Centres (CAF) or INPS by completing the Dichiarazione Sostitutiva Unica ({(DSU).
» The ISEE certificate includes the protocol number issued by INPS and the expiration date of the document.

« During the online completion of student enrolment and registration procedures for subsequent years, it is mandatory to provide, in addition to the ISEE value, also the protocol
number of the Dichiarazione Sostitutiva Unica (D SU) submitted to CAF or INPS.

+ Pursuant to DPR 20 October 1998 n. 403 (Implementation Regulation of Articles 1,2 and 3 of Law 15 May 19597 n. 127, regarding the simplification of administrative certifications, and of
the ministerial circular of the Public Administration Department of 22 October 1999 n. 8), the University of Palermo, in collaboration with the Revenue Agency, will conduct tax checks,
also in a random fashion, to verify the accuracy of the user's declarations of income and personal data, including any information about third parties

ISEE *

DSU ISEE Protocol Number *

[ am not entering ISEE value .

EBFor the purpose of declaring the ISEE value and determining my actual income bracket, | declare that at the time of completing the applicatien, | do not have the ISEE value certified by INPS.

Therefore, | agree to be temporarily and compulserily placed in the ISEE income bracket established by the Board of Directors of this university. | agree to submit the ISEE value and regulate
my situation regarding tuition fees by paying any outstanding balance as soon as possible, by entering the missing information into the completed and paid application. | understand that failing
to provide the ISEE value by the specified deadline will automatically place me in the highest income bracket




1.9 Now you must insert your marital status and your job situation.
Choose the ones that represent your current situation and go ahead with the application.

Marital Status and Occupational Condition of the Student

Marital Status * Job *

Back Rl

1.10 After, you'll have to complete what’s required on the next page.

As you may see in the screenshots that follows, your household components and their profession are
required. Once you are sure everything you inserted is correct, you can proceed you’re your

application.



New Enrolment Record 2024/2025 : Step 6/9: Household components

Household components

List of family members already entered

Surname Name Birth Place Birth Date Degree of kinship Profession Operation

Dichiarante Studente

Applicant’s profession

Studente hd Change profession information

New Member Information

@ Please note! It is mandatory to provide the Codice Fiscale number only for applicants born in Italy
Surname * Name *
Codice Fiscale Sex *
W
Birth Date™ Birth Place *
Day b Click on 'Find' -
Month A
Year A
Degree of kinship * Profession *
W W
Add to the list




1.11 It's time for your self-declaration of Qualifications.

Search the word “Estero” and select “Diploma Estero”. Do the same thing when you must choose an
Institute and select “Istituto Estero”.

Then, you must insert all the information required. Be aware to enter all the data needed and to convert
your final score/grade using the formula shown down below.

Self-declaration of Qualifications (Diplomas, Degrees, etc.)

The undersigned DOPPIO TITOLO, pursuant to Arts. 46 and 76 of DPR 28 December 2000 n. 45, being aware of the applicable penalties under Italian Criminal and Civil Laws in case of untruthful
statements and of forgery and use of false document, which also entail the issuance of administrative sanctions by this university,

REPRESENT

Ethat | have not registered in any other degree programme nor in any other University or Higher Education Institute ‘ flag the option

(that | am enrolled in another degree programme. | am therefore attaching the self-declaration required by Law 33/2022 and subsequent amendments, the template of which can be downloaded at
the following link: https:/'www. unipa.ititargetfuturistudentifiscrivitiiscrizione-contemporaneal

(Ckhat | am graduating from my secondary school: | shall earn my diploma before the beginning of the A Y,

Secondary-school diploma (five year/four year)

thatlh d d hoaol
at | have eamed a secondary schoo Find

diploma* Diploma estero « -
atthe Institute” ISTITUTO ESTERC i
Country w
in the y=sar o
with a final score/grade” o100 «

cum laude

No W




Conversion of grades awarded abroad

Grades from other countries can be converted into the equivalent in the Italian system of assessment.

If your mark is numerical, you can use the following formula:
V - Vmin
Grade = -- * (Imax -Imin) + Imin
Vmax - Vmin
Results with decimals should be rounded to the nearest integer.
If your mark is qualitative (judgements, letters and the like)
conversion of the mark is assessed case by case.

Here's an EXAMPLE of converting a Bachelor's degree grade using
the Italian system using the provided formula:

Let's say we have a numerical Bachelor's degree grade of 90 from a

where V is the mark to convert

Vmin = minimum mark for a pass in the foreign institution

Vmax = maximum mark in the foreign institution

Imin = minimum mark for a pass in an Italian institution (60/100 for upper
secondary school, 66/110 for academic degree)

Imax = maximum mark in an Italian school (100/100 for upper secondary
school, 110/110 for academic degree)

foreign institution, where the minimum passing grade (Vmin) is 70 and the maximum V=90

Using the formula:

Grade = ((90 - 70) / (95 - 70)) * (110 - 66) + 66
= (20/25) * 44 + 66

= (4/5) * 44 + 66

=35.2 + 66

=101.2

grade (Vmax) is 95. | Vmin =70

Vmax = 95

Imin = 66 (minimum passing grade in an ltalian
institution for a Bachelor's degree)

Imax = 110 (maximum grade in an Italian institution for
a Bachelor's degree)

Rounded to the nearest integer, the converted grade would then be 101 in the Italian system for a Bachelor's degree.

11




1.12 Now you must insert any previous academic qualification. Flag option that says, “that | have
earned a degree / diploma in” and search the word “estero” to insert the option shown below. Then
do the same thing to insert the University you graduated from.

Complete all the following demands and be aware to convert your grade as you did before.
Go ahead.

Previous Academic Quaifications (if any)

(ko intend to complete a conditional enrolment in a Master's degree programme, as he/she is about to obtain a degres/qualification of an equivalent level or a post-graduate
degreelgualification, or as helshe has already obtained at least 140 CFUs in the Bachelor's degree programme from which he/she is going to graduate by the latest date specified in the
University Teaching Guidelines for the extraordinary exam session

(o be a student who, according to the agreement signed between my foreign university and UNIPA, is not in possession of previously obtained academic degree/qualification required for
enrolment

that | have eamed a degree / a diploma TITOLO ESTERC / FOREIGN DEGREE * Find
in

atthe University ATENEO ESTERO / FOREIGN UNIVERSITY «4ifjill
W

Country

with a final score/grade 110 *
cum laude No W

date " w w

Clear

12



1.13 On the following page, you may choose a reason to be exonerated from the payment of the
tuition fees. As shown below, you’ll find lots of options to choose from.

13



New Ensoiment Rincord 200472025 - ep 218 Examption Baif-Declaration

Exemption Self-Declaration

The uraorsignad DOPPIC TITOLD, canceming c4oantation or axanpions fmm faas ane changes
REFRESENT AND SELF.CERTIFIES

10 b enttad 10 the faiowing carmpton

Dispansstiion / Partial or Tolad

@ FLEASE NOTE! Before proceecing with the selection of one of the FOLLOWING TUITION FES EXEMFTIONS, we recommend reviewing the STUDENT CONTRIBUTION
REGULATION for the Amacemyc Year 2024/2025.

O Nesun esoren

(n] 10 QUano stucente con documentata chabily, con roontstimento i Randcap o d invil iR’ infirdom 3 secsaniacs por conta (Wafioo soio a fini satsaicl). NB & abbigaiana alagam
A prezente domands | cartficala madico

O Inguanio studente con documentata , con smerto ol od ' parl o a per camo. NB- & cbbigameo diegare Ja

T domands § cortficalo madico

0 Inouwmo con documentat L con merdn o handican ai senst 3, comma 1 geia hogoe 5 febbraio 1982 n. 104. NB.- & chtigeaono iogane afia
presenta domands | oardficslo madico

O Inguano sitente con documeniaia ,con imerto G 2l zensl 3, comma 3 gala agoe 5 febtraio 1952 n, 104 . LB & ctibigatoro aiegare aiia
presenie domands § cortficatn masico

0O Inguano aTamo dt rlonmia’ grant @ prokngae par fintem anno accacomica. NB.: ¢ cbbligaiona Jkegara aks & s W U SALO0UE ospecaiena
pobtiica

0 10 Guano aTemo da kit rav © prORrQata Par LT DEMOGD 1aN NIAONS & 56 Mes! - Frimo Semastre. NB- & 0bbigeiono Alegan AR COMANTa 13 relthva caificazions Manciata da
WM ST Cepaiiors pubiéca

[n] I Guanio TR0 A2 eI’ rav @ Erokungate PO LN REMOGD NON INTRONe S 56 Mes) - N3¢ = bogre aa 2 rdatva o
02 uns Sindun cepedien: putbica

(o] In quanio studente d CHAANSNDS AranNer. OEATENSOI0 3 RMIgIS Rsoonia Neskn, TLtone o Doms oS00 erogata o Eiara.NE: 8 aloganm sla presarts
domands i cantficaziona ralatha 3 fie conciziona

010G sucenc S50 6 VM3 calls mafia, Schiaraln i 5600nao K nonma di eaas, in - NB.: & cbbiigaiona alegane aka damanda i

ot 2 l@a
[n] In Quanio stusents 1960 & Vitima cidl acknt. dichisnato ke Se0ondo 8 rome & Bgae, in CoNSZone ACoNoMica deagals. NB. & cbiiganono dkagare Jis presenie domands i
roatva 2 ke

O Incusno studente 1g0 as benclcan & pensions 3 NEBI’, ofano & guarm. Tgha o Mutia o0 imvalkl & guama, o |var, & Sanviasn, Sahianio e 5e0ndo ' nome 3 egae, che &
tovi In condzions economica disagiate. NB- & ctbigatorio aliegane R a R ekt 3 e conGEone

0O Inguantd stucents con dritto d immaticoRzionaarizions senza § pagamenta @ Jouna tassa. NB & L asonerm sokar mv presso s
Sogratena Stucentl d LNS SPO0ICE AUNAZ2AZI0NS NG G2 Drevist! [Sudent strariar cha In. -] i con Methas a

0 mmmmwruammmmmuwmuammwnwmummmamwlmma
Borizond viena csantalo dal versamanio dol contriutn NB. & o Mmumwﬂrmd-mwua
In Guanio stucante oo, per la prma volts, &l 2rmo anno d Lna Launea 2i0s con 4 Qurea Lguale 0 SPAN0NE & 95 6 NENaNe 0 LouEie a 108, wautnucoe
par il primo arno d uN fGicns del 30N fna ad un massimo o 500,00 euro
In quanio shudente Soriio, per ia pama volia, & prmo 2nn0 & LN Lauroa Mg con one d Rured pad 2 110 0 10 ¢ iode, wufrusce per il prmo anno ¢ una
Acduzione ool 50% Ano ad un massimo d 1000,00 curo

0 In Guanto Stucentc oo, i modsita’ A8 tme, 3¢ un Corso d Stuso dolAsenad n & 2 guedia i o ha sedo ¥ Corso o fawraa af ouale of isortia. paga, peria

Ourata legaia oo corso, H contribuln onnicomaransiva fdollo & una ciisse ISEE

0 Incuanio shucanto Qvoratonn con LNttt 3 npo datanminglo Gio Indatenmingia, Selis CUGES MINKMR G LN SNNG, 2 GSCOMENS CNaNND ACER0HMICO antececerto 3 Qualio &
Immatrcoiasione o d Lorizione, con un edcto & Simano 6.500 Ewo fecaimente dohianato, @ cha 3 Scrvi in modsita’ FART-TIME, paga i 507 del contrituto armicomprangivo. NB:
cbbigaiodo alagam 2ia prsents comanda la catiftazions miaive 3 e condione

0 In quanto stuceniessa MAd'e o Sludania PRANS, Cho 5 isariva in MOSAIRT PART-TIME, por | prmy cnoue anni o vits 3ol Damting paga 1l 5076 dai contrduto onvicomprensiva NE: &
obbigaiano alogan ala prcenta comands la comicazione miive a take condziona

0 In Quanto stutiente cha, NdhvicLaEMEnte 0 In gruopl costiuti da Sudent ool'Alenco, & Sia dlasalicato na: prami ta past & gradusiona o conaorsl. progetl @ companzion a ivelo
NaZonaie o ntarnazionaia, roorcediul ArUntastl o Falama con spedfion oveadimanta, @' previsla (@ riduzione o una clacse ISES. N B spadificane | dafl Ll miatd 2 e
conciziona, par g eventuati controlll a pane dal'Amminsiraziona

In quanto shudentc arand 0 figho & Sognattl praal delia  genilor e, LG 2 50900 & P0G provveliMantn FlaScito dal Tridunaio, che S YoM In condizang
economica NB. & 2 9 estrarmi ot a3 Trounaie
10 quanio studente CRRENO Strarkero Ul o St Acontacido o stabus & fugato poltco, d pesons. =5 < o83 'Qa N guanto

ProPenent O sl N SRLaZone o CONHD Nl rEoolto & requisti o menio prersll par FRtrbusons 8ola NO-Lax AMa S0nN0 Ssonerall & PAgaMenia ol LoD ONMICOMEENSAo.

1N QUaMD StLCente CRRCAND Strakero i desa GeifTSEE parificalo, 3 sensi oelfan. 10 ool Regoamanto par B contribuzions studenioscs, viens TEMPORANEAMENTE asorarno dl

pegamerin df contrituta onnicamgrensha. NB ARNato del peresoramento cola comanda @ immatrcolasonafsotziona. b shuasnte dova’ comunican |l parametno ISEE parficatn

FTAvea Dicaticn © Senviz) agh Student J Sne d determivare Ia CLASSE (SEE & appatenanza.

10 GUEN1O SLCENIS H00MNIS I CYOQrANYTR CONCKD Iola che pravade § agar S prosso e

In Quanto stucentc Lo, par Ia prima volia, 213 Lawred tarnaie © Lewras Magisttia 2 Goa Unico, diolomatos) con vl Lgusie 0 2.00nara 3 96, Lautrisos, par i onmo 2nno, & una

roziong ol 25% Ano 53 un massimo & 35000 eun

In quanto shucentio soriin, par 1a prima voita, 3 Lawnea ternale o Lawrad Magistraie 2 Oclo Unico, clolomatos! con woin Lgusie 3 100 a loce. wsutvuéscs, par il primg anne, o Lna

ricuziona ool S0 Ano ad un masemo & 500.00 euo

Inmmmormﬂ:u‘wdlw ad Converziang ool Progotio "FA 110 o 0de”, risenata 3 sudent dpendant doda Putbica

Ammir 1 contrite in quota %ssa ol € 600,00 a3 carmeoondann I unica Soldone con B pIMe & Urica rata. N2, & abbligaiona ndicare famminsrasons

Pubtica pressa la quaio = avara

In quanio sthutente delanutn 0 cha s o msure afa viera a2l Contributd ONICOMENGNEAG, PO UN NUmerno & an oo 213 CuRta NoMaie dal corso

& stucio, aumentato dl Lno. E atmal econarato i contribulo Drnicompnensao per gi annl suconsshd. puncha’ siano rispetiatl | maust o maro pravist por Fatriuzione aofla no-tax

aes

In guanio shudento-atats, cichiaraln Wi 3 o dola Dalibora S.AC 0. 2220719 def 15 gennaio 2015 @ n3032013 dol 7 novertys 2019, che 4 S0Mve in modailty FART-TIME. NE- @

obbigRinto alooan ala presents comand a cotifoazons i 2 te condZione

0 In quanio shudente Jforenta 3 personsia TAB daifUnrersial degt Stud o Falerme che sl immalncola o sl sorive 2 Corg o Studio prasent afintemo caifoflents formatha © Aleroc, nal
rEpatio del rogssit & mento poovisti par TaRrinuzone oRfi NO-tax reR. ¢ RSoraman dal pagamentn del contnteto cnnicamoransiya. N3, soeciSoare | dat Ui rclM 2 ke cond@iona.
e M et 53 AT M A0 Ao Arreriretr vl e s

0O © 00

o
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1.14 Select the option shown below on the following page. You must insert your ISEE Parificato once
you have it.

@ In guanto studente cittadino straniero in attesa dell'lSEE parificato, ai sensi dell'art. 10 del Regolamento per la contribuzione studentesca, viene TEMPORANEAMENTE esonerato dal
pagamento del contributo onnicomprensivo.. N.B. All'atto del perfezionamento della domanda di immatricolazionefiscrizione, lo studente dovra’ comunicare il parametro ISEE parificato

1.15 Now you'll be shown all the information you entered. As you may see, you'll enter the 14t “classe
isee”. This means that you are exonerated from the payment of the entire tuition fee — at least until you
insert your ISEE PARIFICATO.

As shown below, you must pay a tuition fee of € 156,00 that consists of a “regional tuition fee” and a
“stamp duty”. This fee won’t be charged of any late-fee penalty if paid by 27/12/2024.
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Enrolment Application Form Data

Application Form Type
Domanda di Immatricolazione ad un Corso di Laurea/Corso di Laurea Magistrale | Enrelment
Bachelor's Degree/Master's Degree Application

Application Form Number

Deqgree Programme

Department
Course Type (if applicable) Enrolment Type
New Enrclment Record
Degree Programme Type Degree Programme Classification
Corso di Laurea Magistrale Biennale | Master's Degree
Academic Year Year of study
2024 1
Income Bracket ISEE
CLASSE ISEE 14 -
Total household members Fees Bracket

ESONERO TOTALE CLASSE ISEE 14

Exemption Self-Declaration

In quanto studente cittadino straniero in attesa dellISEE parificato, ai sensi dell'art. 10 del Exemption Details
Regolamento per la contribuzione studentesca, viene TEMPORANEAMENTE esonerato dal -

pagamento del contributo onnicomprensivo.

Tuition and mandatory fees, no late-fee penaly if paid by 27/12/2024

@ For the Restricted Access Degree Programmes, the deadline for payment of the tuition and other fees is as stated in the relevant Notice

Academic Year Fee Code Fee Description Amount (Euro)

202412025 BVO01 BOLLO VIRTUALE 16,00

202412025 7000 TASSA REGIONALE DIRITTO ALLO STUDIO 140,00




1.16 Go ahead on the following page and insert your ID document as required. Once you complete
this step, you just need to pay your tuition fees and wait.

ID Document

Document Type *
CHOOSE IT FROM THIS MENU w

Document Number *

INSERTS ITS NUMBER

Issue Date *

| DON'T FORGET THE ISSUING DATE




